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Welcome to Wide Area Workflow e-Business Suite.  
This demonstration contains audio narrative.  Please adjust your volume accordingly.


		


This presentation will demonstrate how a Department Admin can change a user's location code.





		


After logon, the Department Admin clicks on the CORT/NCCS/MIPR Administration link.

		


The Department Admin clicks on the Role Management link.





		


The Department Admin clicks on the Role Activation link.

		


The Department Admin can select the Group Name Operator drop down box. The User can choose to search by: Contains, Ends with, Starts with or Equal to and then clicks the Search button. 





		


The search results are displayed. 

The Department Admin clicks on the Location link. 

NOTE:  The location code for roles that have been previously rejected will not have a link.  Roles that have not been ‘Supervisor Approved’ can also have the location codes updated before approval is given.

		


Enter a New Location Code and click the Save button. 





		


A success message will display when the Location Code has updated successfully. 

		


[bookmark: _GoBack]This concludes our demonstration.
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Enter a New Location Code and click the Save button.
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