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Welcome to Wide Area Workflow e-Business Suite.  
This demonstration contains audio narrative.  Please adjust your volume accordingly.


		


This presentation will demonstrate Department Admins adding new groups.





		


After logon, the Department Admin clicks on the CORT/NCCS/MIPR Administration link.

		


Click the Group Managment link.





		


Click the CORT Government Group information link.

		


When the Level 3 Department Admin selects CORT Group Information, the Current Group Path will display the role’s group level.

Note: Department Administrator level is determined by counting from left to right as follows: TOP is level (0), OSD is level (1), Navy is level (2), NAVFAC is level (3).






		


Select Add Group button.


		


Input any new group name that you want to add into the New Group Name text box. Enter a location code that will be placed into the New Group then click the Add button.





		


The Department Admin will then check the Verify checkbox and click the Save button.

		


A confirmation message is displayed when a group is successfully added.





		


[bookmark: _GoBack]This concludes our demonstration.
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