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Welcome to Wide Area Workflow e-Business Suite.  This demonstration contains audio narrative.  Please adjust your volume accordingly.

		


This presentation will demonstrate an Administrative Contracting Officer (ACO), Auditor, Manager and Quality Assurance Point of Contact (QA POC) using the menu options common to CORT Tool users.  





		


The user clicks the COR Tracking Tool button.

		


The CORT Tool Home page is displayed in a separate browser window.The Menu linked is clicked to display the Administrative Contracting Officer (ACO) and Quality Assurance Point of Contact (QA POC) menu options.





		


Select the Quality Assurance Point of Contact Profile menu option.

		


The ACO/QAPOC have the same profile feature.  This feature will be demonstrated using the QAPOC role.






		


The Edit option allows changing the current Contracting Center Information. 
The Delete option will remove Contracting Center Information. 
The Add option will add another Contracting Center Information to the user’s Profile.  
Additional entries in the profile affect the search results in All COR Submitted Documents menu options.
The Edit link is clicked.

		


The Edit option will allow users to the update the current Contracting Center in the profile. 
Note: ACO and QAPOC users can see nominations that are associated with DoDAACs in their profile and nomination records that list the ACO or QA POC’s user information.






		


The Add link is clicked.

		


The Add option will allow the user to review additional contracts in the All COR Submitted Documents menu option.






		


The Delete link is clicked.

		


The Delete option allows the CORT user to remove an existing Contracting Center Profile, except for the last one.





		


Select the Contract List/Status menu option.

		


The Contract List/Status page is displayed.  The user can view all contracts by selecting Search or limit the contracts to be viewed by choosing from the options provided.  

The user selects the Search button when finished.






		


The Search Results page retrieves records where the first 6 characters matches the contract number.

Select the Contract Number link to review the nomination record.

		


The nomination record is displayed for the user to review.





		


Select the All COR Submitted Documents menu option.

		


The All COR Submitted Documents page is displayed.  The user can view all contracts by selecting the Search button or limit the contracts to be viewed by choosing from the options provided.  







		


The Search Results page is displayed.

Select the Contract Number link to review the nomination record.

		


The Contract Management Reports for the contract is displayed for the user to review.





		


Select the Local Forms and POCs menu option.NOTE:  This is a view only option except for CORT Admins.  Department Admins can add/delete Forms and POCs for their department; DPAP Admins can add/delete Forms and POCs for all Departments.

		


The Local Forms and POCs page is displayed.  The user must select a Contracting Center Department from the dropdown menu.  





		




		


The Local Forms and POCs for the selected Contracting Center Department is displayed for the user to review.





		


Select the COR Related Links menu option.

		


The COR Related Links are displayed for the user to review.





		


Select the Document Templates menu option.NOTE:  This is a view only option except for DPAP Admins. DPAP Admins can add/delete Document Templates.

		


The Document Templates are displayed for the user to review.





		


Select the My Preferences menu option.

		


The user may select a Theme preference.





		


The Auditor Menu is displayed. The Auditor profile option works similar to the ACO/QAPOC profile with the exception of the Audit date option.  The Add Profile menu option will be shown.
Select the Auditor Profile menu option.

		


The Add link is clicked.





		


The Add option provides the Auditor the ability to view contracts for a Contracting Center between the Audit dates.    

		


Selecting the Audit Start Date displays the calendar icon, select the appropriate date.






		


The Audit Start/Stop Date allows the Auditor to review contracts associated with the Contracting Center during the audit period.


		


[bookmark: _GoBack]This concludes our demonstration.
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