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Welcome to Wide Area Workflow e-Business Suite.  
This demonstration contains audio narrative.  Please adjust your volume accordingly.

		


This is an overview of signing into the Wide Area Workflow e-Business Suite application with a User ID / Password or Certificate.

The Consent Required page is displayed when accessing the Wide Area Workflow e-Business Suite.  

NOTE: Your User ID / Password or Certificate must be registered and activated.Click the Accept button.





		


The Wide Area Workflow e-Business Suite home page is displayed.

		


If you have forgotten your User ID, click the Forgot your User ID? link.





		


Once the user clicks the Forgot your User ID?link, the User ID Lookup page is displayed.

		


Enter in your user information in the text fields.





		


Click the Submit button.

		


Your User ID will be sent to the email of the User entered on the previous page. 
Click the Home button.





		


If you have forgotten your Password, click the Forgot your Password? link.

		


Once the user clicks the Forgot your Password? link, the Password Lookup page is displayed.





		


Enter your User ID and Email Address in the text fields and click Next.

NOTE:  The Forgot your User ID? and Who's my GAM? buttons are displayed on this page as well.

		


The Security Questions page is displayed. 
Your user Security Questions that you previously set up are displayed. Enter in your answers to the questions.

NOTE:  Your answers must match what you entered in the application previously.





		


If a user forgets their security answers, they may contact their GAM.  Click the Who's my GAM? button to locate your GAM using a Location Code.Click the Next button when finished.

		


The Password Recovery page is displayed.







		


Enter in a new password in the text fields and click on the Submit button to continue.

		


A Password Success message is displayed and a confirmation email will be sent to the user.





		


After entering in your User ID and Password and clicking the Login button, if the User ID and Password validations fail, the Password field will be cleared out and an error message will be given. 

		


If the user opens up another browser window and signs into the WAWF e-Business Suite application with the same User ID and Password, an error message will be given indicating your 'Session ID' has been assigned twice. You are required to close your browser and open a new browser in order to continue with the WAWF e-Business Suite application.





		


After a successful logon, you will be signed into WAWF e-Business Suite using a User ID and Password.

		


 To logon to WAWF e-Business Suite with a certificate, begin by clicking the Certificate Login button.





		


The Java Applet is displayed with a list of the certificates stored on your workstation computer.

NOTE:  Each certificate's expiration date is displayed on the right. Close to this date, you must contact your Certificate Authority to update your certificate of your CAC.

		


From the certificates listed in the Java Applet, select the appropriate certificate and click the OK button.





		


You are now signed into Wide Area Workflow e-Business Suite using a certificate.

		


[bookmark: _GoBack]This concludes our demonstration.
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