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Welcome to Wide Area Workflow e-Business Suite.  
This demonstration contains audio narrative.  Please adjust your volume accordingly.


		


New Users will click the Register button on the Wide Area Workflow e-Business Suite Home Page to register for the applications listed below.
Please see the Registration trainings on the WBT homepage for further details.





		


After a successful registration and before activation, the user may sign into Wide Area Workflow e-Business Suite.

		


A user can Edit their Profile, Supervisor and Agency Information as well as change their Password and Security Questions.  A user can also View Request Status and Add Roles.

The user clicks the View Request Status link.





		


When a user signs in and checks the request status, if their supervisor has rejected any requests, the user can resubmit the request by selecting Resubmit and clicking the Submit Request button.

		


The User can also send a reminder email to their supervisor.The Supervisor will then receive an email in order to approve/reject access.





		


When the Supervisor clicks the link in the email, they are taken to the Approval/Denial for Application Request page where they can approve or reject the roles requested by the user.

		


After Approving or Rejecting the roles and checking the check box, the Supervisor will click the Submit button.





		


The Supervisor will then receive a Success message.

		


The User will receive an email detailing what roles have been approved and/or rejected.





		


Once a user's roles are approved, an Admin user can view Accept Approval Document for a user by clicking on any of the links in the Access Approval column.


		


This page displays roles that are pending Supervisor/Sponsor approval, pending Admin approval and all current active roles for a user.






		


The application will display contract information when user type is Government Contractor.

The View link is clicked under the Contract Data column.

		


Contract Data is displayed.





		


An Admin user can view the Justification by clicking on the View link under the Justification column.


		


An Admin user can view Attachments by clicking on the View link under the Attachments column.






		


An Admin user can view profile information by clicking on the Profile link.


		


An Admin user can view the user’s supervisor information by clicking on the Supervisor link.






		


An Admin user can view user’s Agency information by clicking on the Agency link.


		


The application will allow an Admin user to Resubmit Request and Send Reminder Email to the Supervisor/Sponsor.






		


The Role History page displays the history of all roles for the user.  


		


The Profile History page displays the profile update history. 
The application will display history if any of the following elements are changed:
First Name
Last Name
Email
Organization
Company/Agency Name
Supervisor/Sponsor Email Address






		


When a User is activated, they can sign into Wide Area Workflow e-Business Suite.  There will be a button to take them to any application they have active user roles for.

		


The User can then select the View Request Status link from the User dropdown to view the status of all their previous requests.





		


The View Request Status page is displayed where the user can then check their status.

		


[bookmark: _GoBack]This concludes our demonstration.
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