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Welcome to Wide Area Workflow!
Please start by selecting one of the links from the menu above.

WARNING!

e [fusing a word processor program (i.e. Microsoft Word., WordPerfect. Microsoft WordPad. Microsoft Write, etc ) to create FTP files, EDI files. or to cut-and-paste text field data into the
NVAWF Web application, then the text must first be cut/copied out of the word processor program and pasted into Microsoft Notepad. or another ASCI| text editor and saved in the text
editor, before sending the data to WAWF . This converts the text to text-only format and removes control characters that contain formatting information.

e Please DO NOT use the browser BACK BUTTON within the WAWTF application.

e The use of the browsers BACK BUTTON is not supported within the WAWTF application when completing electronic forms.
e Use of this button will cause the loss of data not yet saved to the server.

e Where they exist. use the PREVIOUS or RETURN buttons to return to a previous page within the WAWF application.

e In data capture and when reviewing documents, you may move from tab to tab to work with the various information categories. e g.. Document Header. Addresses, Comments. Line
ltems. etc.

This presentation is an overview of the Grant Approver's Approval Folder.

This presentation contains Audio narrative. Please adjust your volume accordingly.

Help
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Acceptor
Admin By Welcome to Wide Area Workflow!
Cost Voucher Please start by selecting one of the links from the menu above.
Approver
|
Cost Voucher WARNING!
e Ifusing a word processor pre Reviewer . WordPerfect. Microsoft WordPad. Microsoft Write, etc ) to create FTP files, EDI files. or to cut-and-paste text field data into the
NVAWF Web application, th¢ Field Inspector it/copied out of the word processor program and pasted into Microsoft Notepad. or another ASCII text editor and saved in the text

editor, before sending the

e Please DO NOT use the b | ! ot
. nspector istory Folder L . :
e The use of the browsers BA = DoDA?\'C y slication when completing electronic forms.

e Use of this button will cause lc-)?ft_iggprocessmg

¢ g esme—m————t==nat and removes control characters that contain formatting information.
Grant Approver ) Approval Folder J&'}j

History Folder by User

e Where they exist. use the P s page within the WAWF application.

Local Processing Approval Hold Folder
e In data capture and when rev Office Reviewer Recall - Action y work with the various information categories. e g.. Document Header, Addresses. Comments, Line
ltems, etc. Ship To Required Folder
Pay Official View Only Folder

The Grant Approver selects the Government menu option.

Then selects the Grant Approver and Approval Folder sub menu options.

Help
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Search Criteria - Approval Folder

DoDAAC * The Search Criteria screen is displayed. A
: The Search Criteria screen allows the Grant
b Approver to retrieve only documents that meet
. certain criteria. For example, if the Grant Approver
N I H I " " H
Contract Number Delivery Order enters a CAGE Code in the "Payee" field, only
vouchers for that Payee {(Vendor) will be retrieved.
If the Grant Approver enters nothing in these fields,
Vendor (Payee) / Vendor (Payee) Extension Ship From / Ship From Extension all NP Voucher documents will be retrieved.
The Search results will call up documents that have
Shipment No. Voucher Number been updated in the last 30 days unless the Grant
Approver enters a specific date range into the date
criterion. This permits offices with a large quantity of
Type Document Status documents to more readily access their folders.
All Documents v All Documents v
Create / Update Date (YYYY/MM/DD) Create / Update Date End (YYYY/MM/DD)
2012/06/10 =] 2012/07/10 ]
Acceptance Date (YYYY/MM/DD) Acceptance Date End (YYYY/MM/DD)
i = 1
Invoice Received Date (YYYY/MIM/DD) Invoice Received Date End (YYYY/MM/DD)
= i
Eeotimatad Nalivare Nata IVVVVIRARAINNY Eotimatad Nalivare Nata EnAd IVVVVIRARIINNY Z

| submit | | Help |
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Search Criteria - Approval Folder

DoDAAC * : : : : -
The only required field is the DoDAAC field. The
Select Location Code Ji4 Grant Approver must select a Location Code to
retrieve any document.
Contract Number Select DoDAAC
| |
Vendor (Payee) / Vendor (Payee) Extension Ship From / Ship From Extension
Shipment No. Voucher Number
Type Document Status
All Documents v All Documents v
Create / Update Date End (YYYY/MM/DD)
Enter in as much information on the Search Criteria 2012/07/10 )
page as possible to help narrow the search results.
Acceptance Date End (YYYY/MM/DD)
Click the Submit button when finished. = B
In e Received Date (YYYY/MIM/DD) Invoice Received Date End (YYYY/MM/DD)
i i
E tad Naliviarms NasA IVVVVIRARLIINNY Eotimatad Nalivarm: Nata EnA IVVVVIRARAIINNY Z

| submit | | Help |
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Approval Folder for 'S0512A" (48 items, sorted by Contract Number Descending)

[item | Type | Vendor (Payee) | DUNS [ DUNS+4 Delivery Order Shipment Number Shipped | Accepted | g

W QW ~ ;M O s W N =

N - P . P . PR
(o2 TN & & TR SN S B N e =]

N

NPI Voucher
NPI Voucher
NPI Voucher
NPI Voucher
NPI Voucher
NPI Voucher
NPI Voucher
NPI Voucher
NPI Voucher
NPI Voucher
NPI Voucher
NPI Voucher
NPI Voucher
NPI Voucher
NPI Voucher
NPI Voucher

1QU73
1QU73
1QU73
1QU73
1QU73
1QU73
1QU73
1QU73
1QU73
1QU73
1QU73
1QU73
1QU73
1QU73
1QU73
1QU73

First Prev 01 02 03 Next Last

114396066
114396066
114396066
114396066
114396066
114396066
114396066
114396066
114396066
114396066
114396066
114396066
114396066
114396066
114396066
114396066

F030001210706
F030001210707
F030001210707
F030001210707
F03000BV3F01
F03000BV3F01
F03000BV3F01

F03000BV3FIX102

F03000BV3FIX102

HM12271210706

HM12271210707

HM12271210707

HM12271210707

HM1227BV3FIX102

HQ03031210706
HQ03031210706

REGRESSROW44NPIFI
REGRESSROW171NONPI
REGRESSROW201NONPI

REGRESSROW231NPIFI
ROW171NONPI0G13
ROW201NONPI0613

ROW44NPIFI10613
ROW171NONPI0614
ROW44NPIFI0614
REGRESSROWW47NONPI
REGRESSROW247NONPI

REGRESSROW231NPIFI

REGRESSROW317NPIF
ROW47NONPI0614

REGRESSROW103NPIFI

REGRESSROWW42NONPI

The "Approval Folder" results
page is displayed.

Y
>

[] Shipment [-] Invoice

[ Return

Help
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Approval Folder for 'S0512A" (48 items, sorted by Contract Number Descending)

e Ltomentumie [sovmted i L ncep sl use Lo Liocir tumpr smita | fecoves T i Truse s s B

NPIF 2012-07-06 G2012-07-06  Submitted JPY 14.138
NONPI @ 2012-07-07 G2012-07-07 Submitted ﬂ JPY 5287
NONPI Scroll to the right to see the remaining columns 22 2012-07-07 G2012-07-07 Submitted H  JPY 25,608
INPIFI on the "Approval Folder" results page. 58 2012-07-07 G2012-07-07 Submitted H  JPY 50539
613 N 2012-06-13  G2012-06-13  Submitted H JPY 50828
613 02 2012-06-13  G2012-06-13  Submitted H  JPY 5,009
13 09 2012-06-13  G2012-06-13  Submitted H  JPY3.095
614 59 2012-06-14 G2012-06-14  Submitted H JPY 35484
14 00 2012-06-14 G2012-06-14  Submitted H  JPY 55664
IONPI 14 2012-07-06 G2012-07-06 Submitted H JPY 20373
NONPI 48 2012-07-07 G2012-07-07 Submitted H  JPY 34.301
INPIFI 57 2012-07-07 G2012-07-07 Submitted H  JPY 6973
"NPIFI 17 2012-07-07 G2012-07-07 Submitted H JPY60480
314 45 2012-06-14 G2012-06-14  Submitted H JPY 59671
INPIFI 12 2012-07-06 G2012-07-06  Submitted H  JPY 43292
IONPI 55 2012-07-06 G2012-07-06 Submitted H JPY8980
- . e ——

€irst Prev 01 02 03 Next Lasﬂ -

Return

Help

Page through the results using the "First”", "Prey", "Next",
and "Last" page links, or the specific number links.

[] Shipment [-] Invoice
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Approval Folder for 'S0512A" (48 items, sorted by Contract Number Descending)

i N\
[item | Type | Vendor (Payee) | DUNS [ DUNS+4 m Delivery Order Shipment Number Shipped | Accepted | g

1 NPI Voucher 1QU78 114896066 F03000121070 REGRESSROVW44NPIF

2 NPI Voucher 1QU78 114896066 F0300012|07(‘fj REGRESSROW171NONPI

3 NPI Voucher 1QU78 114896066 F0300012|0707——REGRE6‘8R0\N201NJOI~~JP|

4 NPI Voucher 1QU78 114896066 F030001210707 REGRESSROW231NPIFI

5 NPI Voucher 1QU78 114896066 F03000BV3FO01 ROW171NONPI0613

6 NPI Voucher 1QU78 114896066 F03000BV3F01 ROW201NONPI0613

7 NPI Voucher 1QU78 114896066 F03000BV3FO01 ROW44NPIFI0613

8 NPI Voucher 1QU78 114896066 NONPI0614

9 NPI Voucher 1QU78 114896066 Click the "Contract Number" link to |NPIFI0614

10 NPl Voucher 1QU78 114896066 view Contract Documents from EDA. baywaznonpl

11 NPI Voucher 1QU78 114896066 T reoreoerlOW247TNONPI

12 NPI Voucher 1QU78 114896066 HM12271210707 REGRESSROW231NPIFI

13 NPI Voucher 1QU78 114896066 HM12271210707 REGRESSROW317NPIFI 1

14 NPI Voucher 1QU78 114896066 HM1227BV3FI1X102 ROW47NONPI0614

15 NPI Voucher 1QU78 114896066 HQ03031210706 REGRESSROW103NPIFI

16 NPI Voucher 1QU78 114896066 | HQ03031210706 » REGRESSROW42NONPI 2
< | 2
First Prev 01 02 03 Next Last [] Shipment [-] Invoice

Return Help
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Electronic Document Access

F030001210706 REGRESSROW44NPIFI 1QU78

The "Electronic Document Access"” page is displayed with

links to the EDA contract documents. If.no documents are
No documents available from EDA system. returned from EDA, a message will be displayed.

Click the Invoice Number link to view the document.

Document Type

Invoice Number Shipment Number
NPI Voucher

Click the "Return" button to go back to the results page.

[ Return ] [Help
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Approval Folder for 'S0512A" (48 items, sorted by Contract Number Descending)

HMWMMMW

NPIFI 2012-07-06  G2012-07-06  Submitted H JPY 14,138
el Click the "Voucher Number" link to work the Toskect tis document] - ¢ Submitec T —
NONPI N6 Eroclremertinsiiire i (NE B oUchsr - 27 ZUTZUTU7  G2012-07-07  Submitted H JPY 25608
INPIF] 58 2012-07-07 G2012-07-07 Submitted H JPY 50539
613 kil 2012-06-13  G2012-06-13  Submitted H JPY 50828
613 02 2012-06-13 G2012-06-13  Submitted H  JPY5.009
13 09 2012-06-13  G2012-06-13  Submitted H  JPY 3.095
614 59 2012-06-14 G2012-06-14  Submitted H JPY 35484
14 00 2012-06-14  G2012-06-14  Submitted H  JPY 55,664
JONPI 14 2012-07-06 G2012-07-06  Submitted H  JPY 20373
NONPI 48 2012-07-07 G2012-07-07  Submitted H  JPY 34301
INPIF] 57 2012-07-07 G2012-07-07 Submitted H  JPY6.973
"NPIF| 17 2012-07-07 G2012-07-07  Submitted H JPY60480
314 45 2012-06-14 G2012-06-14  Submitted H  JPY 59671
NPIF| 12 2012-07-06  G2012-07-06  Submitted H  JPY 43292
JONPI _ 55 ) 2012-07-06  G2012-07-06  Submitted H JPYB8980 _
i - S S
First Prev 01 02 03 Next Last [] Shipment [-] Invoice
Return Help
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Grant Approver - Non Procurement Instruments (NPI) Voucher

I Line ltem || Addresses || Misc. Info ” Preview Document ]

Contract Number Type Contract Number Delivery Order Reference Procurement Identifier Issue Date -
Grant/Cooperative Agreement F030001210706 REGRESSROW44NPIFI ROW44S0512AS0512A 2002/02/02
Voucher Number Voucher Date Final Voucher Invoice Received Date
01 2012/07/06
Vendor Invoice Number The Header tab is displayed. Scroll to the Service End Date
ACTION BY section at the bottom of the page. 2012/07/06

Summary of Detail Level Information Total
3 CLIN/SLIN(s) JPY 14,123
3 Miscellaneous Amount(s) JPY 15

Document Total: JPY 14 138
Routing Information 1
Role Location Code Extension Name
Payee 1QU73 CACI INC FEDERAL
Pay Official F03000 ACCTG DISB STA NR 503000
Issue By FU4417 FU4417 1 SOCS SOCS ATTN BECO
Admin FU4417 FU4417 1 SOCS SOCS ATTN BECO
Grant Approver S0512A DCMA LOS ANGELES

N
[ Submit ] [ Save Draft Document ] [ Previous ] | Help ]
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Grant Approver - Non Procurement Instruments (NPI) Voucher

Header [ Line ltem || Addresses || Misc. Info ” Preview Document ]

Payee 1QU78 CACI INC FEDERAL &)

Pay Official F03000 ACCTG DISB STA NR 503000

Issue By FU4417 FU4417 1 SOCS SOCS ATTN BECO

Admin FU4417 FU4417 1 SOCS SOCS ATTN BECO

Grant Approver S0512A DCMA LOS ANGELES

Contractor Certification

In submitting thig — . . my knowledge and belief that the data in this request are correct and all outlays were made in accordance

with the grant cf  Fill in the necessary information and "Approve ot been previously requested.

and Certify" or "Reject to Initiator". . Norma Rice IMACROS
ignature Date =
AR Signature of Contractor Representative
=

* = Required Fields

ACTION BY: S0512A *

Pursuant to authority vested in me, | certify that this voucher is correct
. and proper for payment.
[] Approve and Certify Signature Date
— Signature
[J Reject to Initiator [’\\S YYYMMDD i ]
Signature Of Authorized Government Representative |

\ J=

Submit [ Save Draft Document ] [ Previous ] [Help]
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Grant Approver - Non Procurement Instruments (NPI) Voucher

Header [ Line ltem l | Addresses I | Misc. Info ” Preview Document ]
Payee 1QU78 CACI INC FEDERAL &)
Pay Official F03000 ACCTG DISB STA NR 503000
Issue By FU4417 FU4417 1 SOCS SOCS ATTN BECO
Admin FU4417 FU4417 1 SOCS SOCS ATTN BECO
Grant Approver S0512A DCMA LOS ANGELES
Contractor Certification
In submitting this request for payment to the Government. | certify to the best of my knowledge and belief that the data in this request are correct and all outlays were made in accordance
with the grant conditions or other agreement and that payment is due and has not been previously requested.
Signature Date Norma Rice_IMACROS
AR Signature of Contractor Representative
* = Required Fields
ACTION BY: S0512A *
Pursuant to authority vested in me, | certify that this voucher is correct
. and proper for payment.
Signature Date
Click the Submit button to submit the document or Signature ]

the Previous button to go back to the results page. YYYY/MW/DD =

Signature Of Authorized Government Representative |

v

ESubmit ] [ Save Draft Document ] Previous [ Help ]
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Approval Folder for 'S0512A" (48 items, sorted by Contract Number Descending)

-mmMmm

NPIFI ubmitted H JPY 14 138
NONP! Scroll to the right and click the "H" link in the B || JPYS5.287
NONPI Hold column to place a document on hold. R-L 1DV 22 gna
NI _Seleact this qocument'
613 kil 2012-06-13 G2012-06-13  Submitted H [JPY 50,828

613 02 2012-06-13 G2012-06-13  Submitted H JPY 5,009

13 09 2012-06-13 G2012-06-13  Submitted H JPY 3.095

614 59 2012-06-14 G2012-06-14  Submitted H [JPY 35484

14 00 2012-06-14 G2012-06-14  Submitted H [JPY 55664
{ONPI 14 2012-07-06 G2012-07-06 Submitted H [JPY 20,373
NONPI 48 2012-07-07 G2012-07-07  Submitted H [JPY 34,301
INPIFI 57 2012-07-07 G2012-07-07  Submitted H JPY 6,973
"NPIFI 17 2012-07-07 G2012-07-07  Submitted H [JPY60480
314 45 2012-06-14 G2012-06-14  Submitted H [JPY 59,671
INPIFI 12 2012-07-06 G2012-07-06  Submitted H [JPY 43292
{ONPI 55 2012-07-06 G2012-07-06 Submitted { H /) JPY 8980 3
i_._. - e o ~ ._.._._‘._lf
First Prev 01 02 03 Next Last [] Shipment [-] Invoice

Return Help
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Grant Approver - Non Procurement Instruments (NPI) Voucher

@ARNING: You are about to Hold this Non Procurement Instruments (NPI) Voucher. Please click Hold to place this document on HOLD; otherwise click Previous to return to the previous screen. ]

[-] Document Information »
Contract Number Type Contract Number Delivery Order Reference Procurement Identifier Issue Date
International Agreement F030001210707 REGRESSROW231NPIFI ROW231S0512AS0512A 2002/02/02 -
Voucher Number Voucher Date Final Voucher Invoice Received Date
58 2011/01/01 N 2012/07/07
Vendor Invoice Number Service Start Date Service End Date

2002/02/02 2012/07/07
Summary of Detail Level Information Total
3 CLIN/SLIN(s) JPY 50,527
3 Miscellaneous Amount(s) JPY 12

Document Total: JPY 50539

[-] Line Item Information

Total: JPY50,539
Item No. Stock Part No. Type Qty. Invoiced Unit Unit Price (JPY) Amount (JPY)
5555 NONE VP 2 AR 143 34 297
AAl SDN ACRN PR Number
062649 SDNNonFinals PRLine4825
Description v
[ Hold Previous [ Help
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Grant Approver - Non Procurement Instruments (NPI) Voucher

WARNING: You are about to Hold this Non Procurement Instruments (NPI) Voucher. Please click Hold to place this document on HOLD; otherwise click Previous to return to the previous screen.

[-] Document Information A
Contract Number Type Contract Number Delivery Order Reference Procurement Identifier Issue Date
International Agreement F030001210707 REGRESSROW231NPIFI ROW231S0512AS0512A 2002/02/02 3
Voucher Number Voucher Date Final Voucher Invoice Received Date
58 2011/01/01 N 2012/07/07
Vendor Invoice Number Service Start Date Service End Date

2002/02/02 2012/07/07
Summary of Detail Level Information Total
3 CLIN/SLIN(s) JPY 50,527
3 Miscellaneous Amount(s) JPY 12
Document Total: JPY 50,539
[-] Line Item Information
Total: JPY50,539

Click the "Hold" button to place ft No. Type Qty. Invoiced Unit Unit Price (JPY) Amount (JPY)
the document on hold. - VP 9 AR 148 34 297

AAT SDN ACRN PR Number

062649 SDNNonFinals PRLine4825

Description

£

Hold Previous [ Help
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Success

— —

LThe Hold Action on the Non Procurement Instruments (NPI) Voucher was successfuIJ

Contract Number Delivery Order Voucher Number

F030001210707  REGRESSROW231NPIFI 58 o Sheioss Jorely 1B ClEaiiel il <
document is successfully placed on hold.

Tue Jul 10 14:02:34 EDT 2012
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Success

The Hold Action on the Non Procurement Instruments (NPI) Voucher was successful.

Contract Number Delivery Order Voucher Number
F030001210707 REGRESSROW231NPIFI 58

Tue Jul 10 14:02:34 EDT 2012

To go back to the results page,
click the "Return” button.

N
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Approval Folder for 'S0512A" (47 items, sorted by Contract Number Descending)

[item | Type | Vendor (Payee) | DUNS [ DUNS+4 Delivery Order Shipment Number Shipped | Accepted | g

1 NPI Voucher 1QU78 114896066 F030001210706 REGRESSROW44NPIFI
2 NPI Voucher 1QU78 114896066 F030001210707 REGRESSROW171NONPI
3 NPI Voucher 1QU78 114896066 F030001210707 REGRESSROW201NONPI
4 NPI Voucher 1QU78 114896066 F03000BV3FO01 ROW171NONPI0613
5 NPI Voucher 1QU78 114896066 F03000BV3FO01 ROW201NONPI0613
6 NPI Voucher 1QU78 114896066 F03000BV3FO01 ROWA44NPIFI0613
7 NPI Voucher 1QU78 114896066 F03000BV3FIX102 ROW171NONPIOG14
8 NPI Voucher 1QU78 114896066 F03000BV3FIX102 ROWA44NPIFI0614
9 NPI Voucher 1QU78 114896066 HM12271210706 REGRESSROW47NONPI
10 NPI Voucher 1QU78 114896066 HM12271210707 REGRESSROW247NONPI
1" NPI Voucher 1QU78 114896066 HM12271210707 REGRESSROW231NPIFI
12 NPI Voucher 1QU78 114896066 HM12271210707 REGRESSROW317NPIFI
1596066 HM1227BV3FIX102 ROW47NONPI0614 1
To go back to the "Search Criteria" $896066 HQO03031210706 REGRESSROW103NPIFI
page, click the "Return” button. 1396066 HQ03031210706 ~ REGRESSROWA2NONPI
n TIOTO r=3896066 HQ03031210707 REGRESSROW309NPIFI 3
e e SESHPEISE R lf
rev 01 02 03 Next Last [] Shipment [-] Invoice

Return Help
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Search Criteria - Approval Folder

The "Search Criteria” page is displayed where the

DoDAAC * Grant Approver can perform another search. A
v
Contract Number DalivancOcdas
This concludes the overview of the "Approval Folder” for a Grant Approver.

Vendor (Payee) / Vendor (Payee) Extension
Shipment No. Voucher Number
Type Document Status
All Documents v All Documents v
Create / Update Date (YYYY/MM/DD) Create / Update Date End (YYYY/MM/DD)
2012/06/10 =] 2012/07/10 ]
Acceptance Date (YYYY/MM/DD) Acceptance Date End (YYYY/MM/DD)

= = 1
Invoice Received Date (YYYY/MIM/DD) Invoice Received Date End (YYYY/MM/DD)

i i
Eotimatad Nalivarm: NasA IVVVVIRAIRIINNY Eotimatad Nalivarm: Nata EnA IVVVVIRARAIINNY Z
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