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Welcome to Wide Area WorkFlow e-Business Suite.  
This demonstration contains audio narrative, please adjust your volume accordingly.


		


After logging into the WAWF e-Business Suite, the GAM clicks the Administration dropdown and clicks the iRAPT Administration link.





		


The Administration Console for Group Administrators is displayed.

		


The Role link is clicked.





		


Next, the iRAPT Role Information link is clicked.

		


The iRAPT Role Information page is displayed.





		


Enter in Search Criteria and click Submit.

		


The Results page is displayed.





		


Clicking the links under the DD 2875 column will display the DD 2875.

		








		




		


Click the Add link under the Actions column to add a role to a user.





		


Select a role to add from the Role dropdown list and click Next.

		








		


Select the Registration Method from the dropdown and enter a Location Code.  Click Next when finished.

		


Comments and Attachments may be added before clicking Submit.





		


Click the View link under the Actions column.

		


The "Role Information - View" page is displayed.





		


Next, the iRAPT Role Activation link is clicked.

		


The iRAPT Role Activation page is displayed.Enter in Search Criteria and click Submit.





		


The Results page is displayed.

		


For users who are not active, they will have an "N" in the Active column.A checkbox is checked to confirm a Government Employee.





		


GAMs may Review Forms by clicking the link provided.

		


Forms page is displayed.





		


GAMs may select a Status from the dropdown, enter comments and click Submit.

		


A success message will be displayed.





		


The Edit Contract link is clicked.

		


The Edit Contract Instrument Details page is displayed.  The Add link is clicked.





		


Enter the required information and click Add.

		


The Edit link is clicked.





		




		


Comments and Attachments may be added here.





		


GAMs may choose to Change Status or Send to Archive the various users listed from the dropdown.

		


Links are also provided at the bottom of the page update all users at the same time.





		


A message will be displayed upon successful activation.

		


Next, the Role Activation Report link is clicked.





		


The Role Activation Report 
search criteria page is displayed.
Enter in the search criteria.  The user must select a Group Name and a date range.

		


The Role Activation Report page is displayed and the History link is clicked.





		




		


Click on a UserId in the Administrator UserId column.





		


The "User Information - View" is displayed for the GAM of the UserId you clicked on.

		


Click onthe Comments link under the Actions column.





		


Comments page is displayed.

		


The Role Activation Report page is displayed and the Roles link is clicked.





		


The Role Information page is displayed and the View link is clicked.

		


Role Information - View page is displayed.





		


[bookmark: _GoBack]This concludes our demonstration.
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displayed and the Roles link is clicked.
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The Role Information page is displayed and

the View link is clicked.
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Role Information - View page is displayed.
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