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Welcome to Wide Area WorkFlow e-Business Suite.  
This demonstration contains audio narrative, please adjust your volume accordingly.


		


This presentation provides an overview of the Group Administrator Role (GAM) for the Group menu.After logging into the WAWF e-Business Suite, the GAM clicks the Administration dropdown and clicks the iRAPT Administration link.





		


The Administration Console for Group Administrators is displayed.

		


Click on the links to Administer to the Groups, Users, Roles and Locations.  

Descriptions of each is displayed on the main page.The Group link is clicked.





		


Next, the Group Information link is clicked.

		


The Group Root is listed at the top and if multiple groups are listed in the dropdown, you may select another group root from the list.  The path of the current group displays and shows what groups are over the current group.Click the links next to Group Actions to administer Current Users, Archived Users and Location Codes.If the Current Group has any Subgroups, they are listed here.





		


The Current Users link is clicked.

		


The User Information page is displayed.





		


The View link is clicked.

		


The User Information - View page is displayed.





		


Click the Edit link to edit the user data, and the Return link to go to the previous page.

		


The Edit link is clicked.





		


The User Information - Edit page is displayed.

		


The GAM may edit certain data fields, others are read only. Click the Registration Status dropdown to change to Pending.  If changed to Pending this will allow the user to log in and request role activation. Click the Return link to go to the previous page.





		


The Roles link is clicked.

		


The iRAPT Role Information page is displayed.





		


The Add link is clicked.

		


The Role Information - Add page is displayed.  Select the role you wish to add from the dropdown list and click Next.

NOTE:  Adding roles is explained further in the GAM Role Administration demo.





		


The View link is clicked.

		


After clicking the View link under Actions, the Role Information - View page is displayed where you may view any comments and attachments.





		


The Archived Users link is clicked.

		


A list of Archived Users is displayed.





		


The same Actions links are displayed as  the Current Users page.

		


The Location Codes link is clicked.





		


The Location Information page is displayed.  You may view and edit Location Code information and the Extensions that go with that location code by clicking on the different Actions links listed.

		


The View link is clicked.





		


Click the Edit link to edit the data.

		


The Edit link is clicked.





		


The Location Information - Edit page is displayed.

Emails have 3 settings:
- All emails - emails are always sent when a document is worked that contains that location code.

- No emails - no emails are sent when a document is worked that contains that location code.

- Negative emails - emails are only sent when a document goes "backwards" 
                                      
Each location code may have up to 3 secondary organizational emails.  Each email address has it's own email settings.

		


The Extensions link is clicked.





		


Click the Add link to add extentions.

		


Click Submit after entering information.





		


A Subgroup is selected from the list.

		


The Location Code Format link becomes available.  

The user clicks the link.





		


Location Code Formats may be updated and Saved.

		


A Subgroup is selected from the list and the following additional links are displayed:

- Add Location
- Add Group
- Rename Group





		


The Add Location link is clicked.  User may select from a Select from Awaiting WAWF tab or Manually Enter Location Codes tab.

Click Save when finished.

		








		


The Add Group link is clicked.  User may select from a Select from Awaiting WAWF tab or Manually Enter Location Codes tab.

Click Save when finished.

		


The Rename Group link is clicked.  User may enter a New Group Name.

Click Save when finished.





		


Next, the Group Lookup link is clicked.

		


Select a Search Type from the dropdown and enter a Search Value.





		


The Submit button is clicked.

		


Group Administrators of the Group are listed in a table.





		


[bookmark: _GoBack]This concludes our demonstration.
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