

	FunctionalAuditoriRAPT
	Page 20 of 20



		


Welcome to Wide Area WorkFlow e-Business Suite.  
This demonstration contains audio narrative, please adjust your volume accordingly.


		


This presentation provides an overview of the Functional Auditor Role for iRAPT.

The Functional Auditor role provides the auditor the capability to view documents.  They are activated and deactivated by the PMO. 

This role also allows MRS reporting access for auditors to review specific contracts and the capability to pull XML versions of all transactions for a specific contract.





		


Select the Registration link on the WAWF e-Business Suite homepage to register as a Functional Auditor.

		


Click the Agree button to acknowledge you have read the Privacy Act Statement.





		


Select Government from the What type of user are you? dropdown. Check the iRAPT- Invoicing, Receipt, Acceptance and Property Transfer box and then click the Next button.

		


Enter Required Information on the User Profile page and click Next.






		


Finish entering Additional Profile Information and click the Next button.


		


Click the Admin User Roles link.





		


The User selects Functional Auditor from the dropdown menu.

		








		


Click Save.

		


The Functional Auditor Role has been added.  

Click the Next button to finish the registration process.NOTE:  Upon successful registration, an Approve Access Request email will be sent to the user's supervisor/sponsor.  Once the user is approved, they will need to be activated by the PMO.





		


The PMO accesses the Administration Console and selects the Role link.

		


The PMO will have the ability to manage the Functional Auditor role.  Select the iRAPT Role Activation link. 





		


The PMO enters search data and clicks Submit.

		


A list of users that matches the search criteria is displayed.

The PMO can activate/deactivate Functional Auditor roles using the dropdown, manage an individual user's query using the Manage link and add Comments/Attachments by clicking the Edit link..






		


The PMO can Change Status and Send to Archive using the dropdown.

		


Clicking the Review Required link displays the DD2875.





		


The PMO clicks the Manage link.

		


Enter data and click the Add link to save.  The record will then be added to the table below and can be removed by clicking the Delete link on the appropriate row.





		




		


A success message is displayed.  Use the Delete link to remove the record.





		


The PMO will be able to see which documents are available to the Functional Auditor based on the records in the table.

		


The PMO clicks the Edit link.





		


Comments and Attachments may be added here.

		


When the user logs in as a Functional Auditor, they will only be permitted to view documents.





		




		


Click the Functional Auditor link under the Administration dropdown.





		


Click the Document link to display the Functional Auditor menu. 

		


The user clicks the View Receipt and Acceptance Documents link.






		


Enter in search criteria to search for a particular document. 

		


Click the Submit button at the bottom of the page.





		


The View Receipt and Acceptance Documents - Selection page is displayed with only those documents that match criteria specified by the PMO.

Click the View link to view the document.

		


A Save as XML link is displayed when the Functional Auditor views a document.

All sensitive data including User IDs will be removed from the XML.





		


The user clicks the View Government and Furnished Property Documents link.


		


Enter in search criteria and click Submit.





		


The View Government Furnished Property Documents - Selection page is displayed with only those documents that match criteria specified by the PMO.

Click the View link to view the document.

		


A Save as XML link is displayed when the Functional Auditor views a document.

All sensitive data including User IDs will be removed from the XML.





		


[bookmark: _GoBack]This concludes our demonstration.
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