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Welcome to Wide Area WorkFlow e-Business Suite.  
This demonstration contains audio narrative, please adjust your volume accordingly.


		


This presentation provides an overview of ECP0804, DD254 Workflow Module - Originator Creating a Subcontract.





		


Once the user's account is approved, they are permitted to enter NCCS by logging into the Wide Area Workflow e-Business Suite and clicking the NCCS button.


		


The NCCS Homepage is displayed which shows the user the following information:

- The Originator's Recently Updated contracts
- The Originator's Drafts
- System Messages






		


Users may Search DD254s manually by clicking the Search dropdown.

		


NCCS users can search for DD254 by the attributes shown and then clicking the Search button.





		


Applicable results are shown with a link to the DD254.

		


Once the link is clicked, the DD254 is displayed and the user has the following options at the bottom of the page:

- Recall
- Print
- VoidClick the History tab to view the History.





		


History tab is displayed with the same options available to the user at the bottom of the page.

		


The Originator can create a DD254 Subcontract by clicking the Create dropdown at the top of the page.

NOTE:  For a Vendor, Tier 1, Tier 2 and Tier 3 are also available options.





		


The NCCS system permits the user to enter Contract Information.

		


The NCCS system permits the user to enter Prime Contract and Subcontract Information.





		


Additional information to be entered is continued.Attachments / Comments may be added by clicking the Attachments / Comments tab.

		


Attachments may be uploaded here.





		


History may be viewed by clicking the History tab.

		


The user continues to enter information on the DD 254 form.





		


The Add Follow-On Contract link may be clicked.

		


The Follow-On Contract displays for the user to enter additional information.  This is optional.





		


The remaining fields are displayed.

		








		




		








		




		


When the Originator is finished they may click the Submit button to submit the DD254 for Review or click the Save button to save the DD254.





		


A success message is displayed upon successful submission.

		


[bookmark: _GoBack]This concludes our demonstration.
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