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Welcome to Wide Area Workflow e-Business Suite.  This demonstration contains audio narrative.  Please adjust your volume accordingly.

		


To activate a Government Support Contract user, login as Military Interdepartmental Purchase Request (MIPR) Administrator. Click the Administration link.





		


Select the MIPR Administration link.

		








		


The Administration Console will display.

		


Click the Role Management link.





		


Select the Role Activation link.

		


The Role Activation - Search page will display. The MIPR Administrator may enter data into fields to customize search results. 





		


The MIPR Administrator enters User ID.

		








		


The MIPR Administrator may include more sections in search results by checking additional boxes. In order to activate Government Support Contractors, Contract Instrument Details must be selected. 

		


Select the Contract Instrument Details check box





		


Select the Search button to continue. 

		








		


The Government Support Contract User will display in search results. In order to enter contract expiration date, the MIPR Administrator will click the Contract Number displayed in the Contract Number field. 

		


The Contract Instrument Details are displayed. The MIPR Administrator enters the Contract Expiration Date. 





		




		


Click the Save button.





		


A success message will display stating the Contract Expiration Date has been updated. Click the Back button to return to the Activation page. 

		


The MIPR Administrator may now activate the new user. 





		


Select the dropdown in the Action column. 

		


Select Change Status





		




		








		


Comments must be entered upon activation. 

		








		


Select the Submit button. 

		


A success message will display at the top of the page. 





		


Click the Back button to return to the search page. 

		








		


[bookmark: _GoBack]This concludes our demonstration.
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